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1. Organization of research TC "Organization of Research" \f C \l "1" 
 TC "Organization of research" \f C \l "1" 
The Senate of Addis Ababa University (AAU) is a standing committee responsible for assessing and monitoring the academic programs of the University to make sure that they operate in accordance with the Senate Legislation of the university. In addition, the Senate approves research policies, academic and research programs. 
1.1. The management committee TC "1.1 The Management Committee" \f C \l "1"  TC "1.1. The Management Committee" \f C \l "1" 
The primary administrative function of the AAU Management Committee is to recommend new policies and review existing principles, policies, and regulations of university-wide significance. The Committee may also serve as an advisory body to the AAU President on a wide range of issues pertaining to the formulation of policy and broader objectives. The president may seek advice on matters regarding the long-range planning for faculty development, design of academic programs; strategic planning of financial and other resources as well as student affairs and personnel policies.

1.2. The research council TC "1.2. The Research Council" \f C \l "1" 
 TC "1.2 The Research Council" \f C \l "1" 
The Research Council is one of the standing Councils of the Senate. It is formed by the Senate itself to formulate research policies, their implementation guides and monitor their realization. This committee is also responsible for overseeing the operations of the AAU’s principal officer for research, namely, the Chief Academic Officer for Research (CAOR).

1.3. Administrative constituents TC "1.3. Administrative constituents" \f C \l "1" 
 TC "1.3 Administrative Constituents" \f C \l "1" 
The Office of Vice President for Research and Dean of the School of Graduate Studies (VPR&DSGS) makes sure that AAU operates in line with the regulations and guidelines of the central federal government governing research activities in the country. In addition, the Office is entrusted with the responsibility to assess current policies and their implementation, and recommend new policies according to the provisions in the University Senate Legislation (2007). The VPR&DSGS is assisted by the Chief Academic Officer for Research and three associate research officers responsible for coordinating thematic research activities in Humanities and Social Sciences; Basic Sciences and Professional Studies. Each Research Unit reports to the Office of the VPR&DSGS and the latter to the President on matters related to the compliance of the University with relevant policies and regulations at the federal level. 

1.4. Research unit (RU) TC "1.4. Research Unit (RU)" \f C \l "1" 
 TC "1.4 Research Unit" \f C \l "1" 
A research unit  is the primary unit that is a responsible functional AAU unit of any size that initiates, coordinates and undertakes research (disciplinary, multi-disciplinary, interdisciplinary and/or thematic) processes to completion and gives feedbacks on new research ideas initiations and subsequent research processes improvements by involving students, faculty members, end users and stakeholders. RUs seize to exist as research activities come to completion and new ones sprout with new thematic researches.
Research units are organized at academic unit, division, college or University-wide level where research ideas are generated and developed into research concepts, proposals and projects, and the actual translation of research ideas into experimentation take place. Ideas generated, concept developed and proposals approved are documented in the databank of the research units. Findings and knowledge emanating from the research undertakings are disseminated through appropriate channels or patented or incubated for transfer of technology. The research units make continuous follow-up of the disseminated research outcomes with the purpose of improving its future research activities.    
1. Research policies TC "Research policies" \f C \l "1" 
 TC "Research Policies" \f C \l "1" 
2.1. Principles concerning research TC "2.1. Principles concerning research" \f C \l "1" 
 TC "2.1
Principles concerning research" \f C \l "1" 
Dissemination of knowledge and conducting scholarly inquiry represent two central and complementary functions of the AAU. They can be carried out effectively only if faculty members are guaranteed certain freedom and accept corresponding responsibilities. The Senate of AAU is committed to the following principles concerning research:
2.1.1. Individual faculty members should be free to choose the subject matter of their research, and to seek support from any source for their research project.

2.1.2. They should also have the independence to formulate their own findings and conclusions. However, these findings and conclusions should be available for scrutiny and criticism as required by the AAU Policy on Research. 

2.1.3. Research techniques should not violate established professional ethics pertaining to the health, safety, privacy, and other personal rights of people.

2.1.4. AAU should foster an environment conducive to research. In situations where the University is unable to support all research because of constraints on resource, it should, however, allocate space, facilities, funds, and other available resources for research programs based on the scholarly and educational merits of the proposed research, and not on speculations concerning the political or moral impropriety of the uses which might be made of its results.

The above principles emphasize AAU's role with respect to research linked to the university and in no way diminish the role and personal responsibility of the researcher. In fact, they are intended to enhance individual researchers’ freedom to conduct research, and explore sources of funding for that research, and to make sure that its perceived applications are consistent not only with established professional ethics but also with the individual researcher's judgment and conscience.

2.2. Rights and responsibilities in the conduct of research TC "Rights and responsibilities in the conduct of research" \f C \l "1" 
 TC "2.2
Rights and responsibilities in the conduct of research" \f C \l "1" 
2.2.1. Rights of faculty members:  TC "2.2.1 Rights of faculty members" \f C \l "1" AAU is committed to academic freedom and is determined to pursue this policy with a view to realizing its research mission effectively. Thus, faculty members should enjoy academic freedom in their pursuit of research and have the right to publish and disseminate the results and findings of their research without any interference or influence from internal management systems or external sponsors so long as they are consistent with those provisions explicitly stated on openness in the research policy handbook. Faculty members have the right to engage in external consultancy activities provided that they abide by relevant regulations of AAU; in some cases their respective faculties. It is important that faculty members adhere to both the spirit and the guidelines stipulated in this policy. They should also bear in mind that along with the freedom come corresponding responsibilities that include the following.

2.2.2. Responsibilities of faculty to staff and students TC "2.2.2 Responsibilities of faculty to staff and students" \f C \l "1" : Faculty members must be aware of their obligations to fellow members and students working as part of a research team. It is particularly important that, at least annually, each faculty member reviews the intellectual and tangible property rights and responsibilities dealing with such matters as the management of data and proper authorship with all members of the group working under his or her direction, including faculty members, students, and visiting scholars. Members have the right to know who is sponsoring the research and where the money paid to them as salary or stipend comes from.
AAU is committed to continued faculty and students developments in their respective carriers. Thus, faculty members are encouraged to provide staff development opportunities and, if possible, play a mentoring role to bring about the desired professional and academic  progress of those working under their supervision. 
2.2.3. Health and safety:  TC "2.2.3 Health and safety" \f C \l "1" Faculty members are responsible for training members of their team in health and safety procedures relevant to their particular research area and the management of laboratory or other workplaces. Principal investigators (PIs) are also expected to carry out periodic inspection of laboratory facilities, and to cooperate in any inspections by AAU personnel or by other external agencies. Such collaborations may refer to senior and junior researchers as well as those engaged in conducting interdisciplinary investigations within AAU or together with research institutes of other countries.

2.2.4. Consultation by academic and research staff:  TC "2.2.4 Consultation by academic and research staff" \f C \l "1" It is worth mentioning that on an exceptional basis, members of the academic and research staff may occasionally be permitted to engage in consulting activities outside AAU under conditions outlined in the Policy Handbook. 

2.3. Research misconduct: Investigating and reporting allegations TC "2.3
Research misconduct: Investigating and reporting allegations" \f C \l "1"  TC "2.3. Research misconduct: Investigating and reporting allegations" \f C \l "1" 
This section outlines procedures for reporting and investigating allegations of misconduct of research, and mechanisms for informing federal agencies of such allegations and investigations. 

2.3.1. Definition of misconduct:  TC "2.3.1 Definition of misconduct" \f C \l "1" Research misconduct is defined as fabrication, falsification, or plagiarism in proposing, performing, or reviewing research, or in reporting research results.
2.3.1.1. Fabrication refers to making up or manipulating data, and compromising the interpretation of data and/or results.
2.3.1.2. Falsification is said to occur when a researcher manipulates research materials, equipment, or processes; or when s/he changes or deliberately omits data / results with the result that that the research is not accurately represented in the research report.
2.3.1.3. Misconduct may also refer to the misuse of research facilities and resources either for private or other purposes that are not specified in the research protocol.
2.3.1.4. Misconduct also includes instances of denying collaborating partners mentioned in the research protocol and those included in the course of the conduct of the research the due share of ownership/authorship of data, results, publications or other research outputs.
2.3.1.5. Plagiarism is another form of misconduct and refers to the use of another person's ideas, processes, results or words without giving the appropriate acknowledgments or without obtaining the appropriate consent of the original authors.

2.3.2. Research misconduct does not, however, refer to honest errors or differences in interpretation of data. A finding of research misconduct requires that:
2.3.2.1. There is a significant departure from accepted practices of a relevant research community;
2.3.2.2. The misconduct was committed on purpose with the intent of soliciting material benefits or reputations, or unknowingly, or irresponsibly; and
2.3.2.3. In all cases, allegations must be proven by preponderance of evidence. It should be noted that disciplinary procedures may call for a different standard of proof for disciplinary actions based on the AAU Senate Legislation, which is believed to be compatible with international and national norms of judging research misconduct.

This policy addresses only research misconduct. AAU's legislation on faculty discipline has been interpreted to include such other misdeeds as reckless disregard for accuracy, failure to supervise adequately, and other lapses of professional code of conduct, or neglect of academic duties. Findings (pursuant to this research misconduct procedure) of serious academic deficiencies in proposing, conducting or reporting research that do not constitute research misconduct are to be handled by the Office of the VPR&DSGS, or by initiating the relevant disciplinary process, as appropriate. Allegations or suspicions of misconduct outside the scope of this policy should be referred to the VPR&DSGS for investigation; the process of investigation and reporting obligations may be different depending on the nature and unique features of a given case.

2.3.3. Applicability: It is important to note that AAU's definition of research misconduct, and procedures for investigating and reporting allegations of misconduct are in conformity with international norms and regulations. In addition, it is consistent with the definitions used by federal funding agencies that have policies on this matter in general and project agreements or protocols in particular. 

Conditions in which AAU’s policy will apply include the following:
2.3.4. Research proposed, conducted or reported at AAU by

2.3.4.1. AAU research personnel and/or individuals that are employees of AAU or that have official affiliation with AAU, including faculty, students, and visiting scholars who make significant use of AAU’s research resources or who  participate in any sponsored project awarded to AAU 
2.3.4.2. Those with other AAU teaching and/or research titles such as adjunct clinical or consulting appointments; 
2.3.4.3. Research proposed, conducted or reported elsewhere by AAU research personnel and/or affiliated individuals as part of their regular duties or activities; and
2.3.4.4. At the discretion of AAU, research proposed, conducted, reported where such a research is claimed, cited or implied to have been done at AAU, or where an AAU appointment or official affiliation is claimed, cited or implied in connection with the research. 
2.4. Openness in research TC "Openness in research" \f C \l "1" 
 TC "2.4 
Openness in research" \f C \l "1" 
Openness in research expresses AAU's commitment to openness in research; defines and prohibits secrecy, including limitations on publishability of results; specifies certain circumstances which are acceptable under this policy.

The following regulations on openness in research which are based on the resolutions of the Senate deal with the operational definition of openness, the need for such regulations, and the situations in which they should apply.

2.4.1.
The notion of openness in research refers to the principle of providing all interested individuals or bodies free access to the data collected, to information about the entire research process, and final results obtained in a study. This applies to all research conducted both at a national or international level regardless of whether or not the research was undertaken independently or in collaboration with scholars from other institutes. This is a key principle that is upheld by the AAU and that should be adhered to and implemented to the fullest practical extent. No program of research that requires secrecy (as defined in this document) is to be conducted at AAU (See below for exceptions to this rule).

2.4.2.
A research program shall be regarded as requiring secrecy:

2.4.2.1. If any part of the documents dealing with sponsorship or grant that establish the project is not freely publishable, for instance, because the data generated is believed to evoke ethical values of the society (e.g. stem cell research) or damage national security, or because  there are disputes over ownership of results between collaborating parties.
2.4.2.2. If there is a reasonable basis to expect that any documents to be generated in the course of the research project will be subjected by an external sponsor to restrictions on publication for a period in excess of what is reasonably required i.e., more than 90 days for the sponsor to ascertain whether confidential information that particular collaborator is entitled to have as per the project protocol would be disclosed by publication.
2.4.2.3. If in the course of the project access to confidential data so centrally related to the research that a member of the research group who was not authorized to the confidential data would be unable to participate fully in all of the intellectually significant portions of the project.
2.4.2.4. No research,thesis or dissertation should be undertaken if, at the time the topic is determined, there is any substantial possibility or reasonable doubt that it will lead to a secret thesis or dissertation.
2.4.2.5. No secret thesis or dissertation should lead to awarding a degree unless the Committee on Graduate Studies is convinced that the imposition of secrecy could not reasonably have been foreseen until the work reached a point where modification of the thesis topic would have resulted in substantial inequity to the student.
2.4.2.6. AAU should enter no contract and receive no grant to carry out research if the grant or contract restrains the freedom of the AAU to disclose:

2.4.2.6.1. The existence of the contract or grant or,
2.4.2.6.2. The general nature of the research or project to be conducted or,
2.4.2.6.3. The identity of the external contracting or granting or collaborating entity or,
2.4.2.6.4. The research results;

However, this shall not apply to anonymous gifts or grants that do not prescribe a specific line of inquiry or to research grants or contracts from individuals or non-governmental entities who request anonymity out of a justifiable need to maintain privacy.
2.4.3. A program of research relevant to AAU shall not be regarded as unacceptable for reasons that have to do with secrecy under the following conditions:
2.4.3.1. In a program of research involving the examination of a living human being through interview techniques or otherwise, reasonable provision may be made to protect the rights of that individual to privacy.
2.4.3.2. In a program of research the purposes would be significantly advanced by access to information generated elsewhere. But if that information is subjected to security classification, provision may be made for security clearance and hence for access to that information on the part of one of several of the participating investigators:
2.4.3.3. A member of the research group who did not hold a security clearance would nevertheless be able to participate fully in all of the intellectually significant portions of the project, 
2.4.3.4. There is no substantial basis for an expectation that any part of the final results of the research, or any but a trivial part of the research processes will be subject to restrictions on publication more enduring than those described in 2.4.2, above.
2.4.3.5. In a program of sponsored research, provision may be made in the contractual agreement between AAU and the sponsor for a delay in the publication of research results, in the following circumstances:
2.4.3.6. For a short delay or extension of time (which should not  exceed 90 days) and needed for patenting purposes or for a review and comment on manuscripts by the sponsor, provided that no basis exists at the beginning of the project to expect that the sponsor would attempt either to suppress publication or to impose substantive changes in the manuscripts.
2.4.3.7. For a longer delay in the case of multi-site clinical research (the period of delay not to exceed 24 months from the completion of research at all sites), where a publication committee receives data from participating sites and makes decisions about joint publications. Such delays are permitted only if the AAU investigator is assured the ability to publish without restrictions after the specified delay.
2.4.3.8. When it is in the best interests of the research, the office of VPR&DSGS may approve contractual arrangements that could lead to longer publication delays. Requests for the office to approve such contractual arrangements should include the following:
2.4.3.8.1. The rationale for the request
2.4.3.8.2. A description of who will have authority over publication decisions, 
2.4.3.8.3. A statement of the provisions that will allow the investigator to publish within a defined period of time, regardless of other considerations.

Under no circumstances should a faculty member engage a student, a research collaborator or a trainee in a project governed by an extended publication delay agreement or contractual arrangement that could present a barrier to the timely submission of the student's thesis or dissertation or to the publication of a trainee's work.

If, in a program of research, an outside person or entity has made available to the investigator confidential information, provision may be made to preserve confidentiality and/or a short delay (not more than 90 days) in the publication of research results during which time the information source may examine the proposed publication in order to assure that the investigator has not disclosed, intentionally or unintentionally, any portion of the confidential information supplied, provided that any such provision for delay must contain assurance from the information source that he will conduct his review as expeditiously as possible, that such a party will not attempt to prevent publication for any reason except to protect confidential information previously supplied, and that it will indicate with specificity a sentence or sentences which he contends constitute such a disclosure.

If, in a program of research, private papers, documents, diaries or analogous materials have been provided to the investigator, provision may be made to preserve the confidentiality of those materials for the purpose of protecting the individual privacy of the author, or of the addressee, or of the immediate family of either the author or the addressee.

2.4.4. The Research Council (RC) in one of its meetings shall review this policy at least annually. Meetings primarily devoted to a revision of research policy shall be announced publicly through the website of AAU and/or other suitable means. Further discussions of this are made in some secions below.
2.5. Establishing and managing independent laboratories, institutes and centers at AAU TC "2.5. Establishing and managing independent laboratories, institutes and centers at AAU" \f C \l "1"  TC "2.5 Establishing and Managing Independent Laboratories, Institutes and Centers at AAU" \f C \l "1" 
The capacity of AAU to promote interdisciplinary scholarship and research is enhanced by the existence of laboratories, institutes and centers which operate independent of mainstream schools and academic or research units. These units are intended to facilitate faculty research into new areas while offering students and others a unique opportunity to explore interdisciplinary studies that extend beyond the boundaries of traditional programs, academic units and schools. However, because these components lie outside the mainstream principle of organizing research programs within regular academic channels, they may pose unique challenges that must be addressed in order for them to succeed. The purpose of this section is therefore to outline procedures for establishing and managing independent laboratories, institutes, units and centers at AAU. 

2.5.1 Definitions TC "2.5.1 Definitions" \f C \l "1" : The terms "Laboratory," "Institute," or "Center" or sometimes collectively referred to as “Unit” may be used informally to designate research efforts or programs within a single academic units or among multiple academic units found within a  unit or across a number of  units that are operating on one but common project. Alternatively, they may be more formally structured between several academic units within one school, or as separate organizational units reporting to a school dean. 
For the purpose of this policy, the term independent laboratory, institute and center refers to formally organized research or scholarly programs which involve faculty members from more than one unit, and are accountable to the VPR&DSGS. These entities have the following characteristics:

2.5.1.1. They are normally directed by tenured faculty. 
2.5.1.2. They may not offer courses that are not cross-listed with regular academic units.
2.5.1.3. They neither admit students nor confer degrees.
2.5.1.4. Typically, they do not have faculty members outside regular academic units. 

The term interdisciplinary research describes research collaboration across at least two disciplines of study. The purpose of interdisciplinary research is to remove the barriers between traditional areas of study in order to solve complex problems at the intersection of various disciplines. Such interdisciplinary collaborations are essential in the search for solutions to significant global and societal problems and to tap the expertise of individuals of diverse experience. 

2.5.2. 
Rationale for establishing new independent laboratories, institutes, units or centers:  TC "2.5.2
Rationale for establishing new independent laboratories, institutes or centers" \f C \l "1" There are many reasons for establishing independent laboratories, institutes, units and centers at AAU. These entities extend AAU’s research to areas that go beyond the boundaries of mainstream academic units and require mutual effort by faculty from various disciplines. In addition, such research units create a programmatic focus to multidisciplinary research that helps to attract new faculty and external funding.

They also make further demands on resources in terms of funding, space, and/or administration. These entities directly and indirectly influence the interactions, program directions, and priorities of faculty and graduate students and their relations to their academic units.

Therefore, the impact of proposed independent laboratories, institutes, or centers must be carefully assessed before they are approved. The following key issues should be addressed when considering the need for a new independent unit:
2.5.2.1. What will be achieved by running and managing programs outside of existing organizational units?
2.5.2.2. What is the likelihood of faculty and graduate students to actively participate in the program in a sustainable fashion? 
2.5.2.3. What impacts (positive or negative) will the laboratory, institute, unit or center have on the participating faculties' home academic units? 
2.5.2.4. What resources will be required to support the unit, and how will these resources be obtained and managed? 
2.5.2.5. To what extent will establishment of the new unit help to attract external support?

2.5.3.
Procedures for establishing new independent laboratories, institutes, unit or centers TC "2.5.3
Procedures for establishing new independent laboratories, institutes or centers" \f C \l "1" : Faculties interested in establishing a new independent laboratory, institute or center should first informally discuss their proposal with relevant academic unit chairs, school deans, and the VPR&DSGS. Once the plan is endorsed by concerned bodies at the unit level, a formal proposal should be submitted to the VPR&DSGS.

In addition to the considerations outlined above, the proposal document must contain the following:
2.5.3.1. Description of proposed unit
2.5.3.2. Objectives
2.5.3.3. Mission and vision
2.5.3.4. Benefits to society
2.5.3.5. Participation of faculty
2.5.3.6. Draft charter
2.5.3.7. Plan of governance
2.5.3.8. Potential funding sources
2.5.3.9. Other resource requirements

Proposals should clearly address the impact of the creation of the new unit on university general funds. In addition, because proposals to external entities are not always successful, alternative sources of fund should be identified.
As an AAU research unit, all regulations and policies related to the conduct of research, including those dealing with environmental protection and safety, protection of human or animal subjects, and fiscal management are applicable to independent laboratories, institutes and centers. In as much as these units do not report to any particular school, the organizations responsible for providing guidance and monitoring in areas concerning research compliance should be clearly defined.

2.5.4.
On-going evaluation of units TC "2.5.4

On-going evaluation of units" \f C \l "1" : Each laboratory, institute, unit or center should be reviewed periodically to determine whether the circumstances that led to its creation still exist and whether the entity continues to meet its goals. Such reviews need to evaluate the continued intellectual vitality of the unit, the commitment of the tenured faculty to its program, the involvement of students and visiting scholars, in addition to the availability of funding and other resources. 
In order for the independent laboratory, institute, unit or center to continue, the VPR&DSGS must endorse the continuation of the research program. Other possible outcomes of such reviews include discontinuation of the unit; revision of the charter to reflect changes in program direction, priorities and/or participants; restructuring of the unit into a new academic units within a school; or renewal of the unit without change.

If assimilation into a school or academic units is deemed desirable, the decision should require transfer of budget responsibility to the dean concerned unless there is a compelling reason for treating the case as an exception. It is important to clearly articulate the financial implications of decisions to continue or phase down an independent laboratory, institute or center. 

2.6. Retention of and access to research data TC "2.6 
Retention of and access to research data" \f C \l "1"  TC "2.6. Retention of and access to research data" \f C \l "1" 
Accurate and appropriate research records represent an essential feature of any successful research project. It is the right and obligation of both the University to   access, use, and maintain original research data. Except where precluded by specific terms of sponsorship or other agreements, tangible research property, including the scientific data and other records of research conducted under the auspices of AAU, belong to AAU. However, the PI is responsible for the maintenance and retention of research data in accordance with this policy. Questions on the interpretation of this policy may be directed to the office of the VPR&DSGS. 

2.7. Transfer of data TC "2.7
Transfer of data" \f C \l "1"  TC "2.7. Transfer of data" \f C \l "1" 
When individuals involved in research projects at AAU leave the University, they may take copies of research data of projects on which they have been engaged in. The PI, however, must retain original data and keep them at AAU database.  If a PI leaves AAU, and a project is to be moved to another institution, ownership of the data may be transferred with the approval of the VPR&DSGS. In addition to the approval by an appropriate body, a written agreement from the PI's new institution that confirms its acceptance of custodial responsibilities for the data, and guarantees the right of AAU to maintain access to the data, should that become necessary.
3.
Management of research TC "3
 Management of Research" \f C \l "1"  TC "3.
Management of research" \f C \l "1" 
3.1. Research priorities TC "3.1 
Research Priorities" \f C \l "1"  TC "3.1. Research priorities" \f C \l "1" 
Based on the research priorities set at the national level, AAU shall set its share of institutional research priorities every five years. The Senate Research and Publications Committee (SRPC) shall approve the prioritized research plans or themes and pass them for final approval to the Senate through tht VPR&DSGS. These priorities should, as much as possible, identify research programs, rather than specific research projects. Faculties, schools, colleges and research institutes shall set their research priorities based on the Senate approved research priorities. The faculty research and publications committees, or any such relevant committees established for this purpose shall approve the respective research priorities. Academic units shall set their research priorities based on the Faculty research priorities. The academic units research and publications committees shall approve these.

In funding research, the Office of the VPR&DSGS shall give priority to research programs and to multi-disciplinary research falling within the institutional research priorities, as opposed to individual research projects.  Incidentally, it is worth realizing that some of the research priority areas of AAU include environment, health, water, transportation and communication, basic and applied research, social science, Information Communication Technology (ICT), tourism, agriculture and animal health.

3.2. Initiation, submission and review of research proposals TC "3.2 
Initiation, submission and review of research proposals" \f C \l "1"  TC "3.2. Initiation, submission and review of research proposals" \f C \l "1"  

Faculty members who are planning research projects initiate the review process by submitting their research proposals to the chairman of the respective academic units. The chairman passes on the proposal to the Academic Units Research and Publications Committee, AURPC, for scrutiny, preliminary review and selection of reviewers and finally classifying and prioritizing the projects according to the prioritized themes of AAU. If in case there are inter-academic units research proposals, they may be simultaneously submitted to the collaborating academic units and they are reviewed and prioritized at the Office of the VPR&DSGS.

3.2.1. Format for research proposals TC "3.2.1 Format for research proposals" \f C \l "1" : Project proposals shall generally be prepared according to the following outline.
3.2.1.1. Project title 
3.2.1.2. Names of investigator(s), academic rank and qualification,  curriculum vitae (CVs) should be attached. 
3.2.1.3. Academic units
3.2.1.4. Summary (abstract): A paragraph summarizing the topic of research, the objective(s) of the study, how the data will be collected, how it will be analyzed, and what results (possible outcomes) are expected.
3.2.1.5. Background comprising of justification and statement of the problem: This section of the proposal should provide a clear and concise description of the central problem to be investigated and the questions that indicate the gap and the initiation of that specific project or research. It may also discuss points such as how the research relates to the development priorities of the country; the magnitude of the problem and how the research will contribute to societal development; why and for whom the research is important; and whether the research relates to any of the researcher's or the institution's other ongoing or planned activities. This section should provide a brief review of research to date that is relevant to the problem being investigated through this proposal, and discuss how the research project will help to fill up some knowledge gap or be instrumental in the formulation of policies.
3.2.1.6. General and specific objectives: This section should include a general objective (a short statement on the ultimate goal of the research) and specific objectives (the precise objectives of the proposed research that the methodology will address). Objectives should be specific and realistic in terms of time, resources and capacity. The objectives must also be within the scope of the subject to be investigated and within the limits of the data to be generated.
3.2.1.7. Methodology (materials and methods): The methodology section should describe how each specific objective will be achieved, with enough detail to enable an independent and informed assessment of the proposal. This section should include: 
3.2.1.7.1. Research tasks: hypotheses, research questions, 
3.2.1.7.2. Target population and sampling: description of study areas, populations and the procedures for their selection; 
3.2.1.7.3. Data collection: description of the approaches and methods used to collect information; 
3.2.1.7.4. Data analysis: description of the procedures for processing and analyzing data; 
3.2.1.7.5. Laboratory procedures: descriptions of standardized procedures and protocols and new or unique procedures; and the specific tools that will be used to study each research objective,
3.2.1.7.6. Mechanism of intervention in studies that involve human subjects.
3.2.1.8. Work plan/timeframe: This component deals with

3.2.1.8.1. The work schedule, roles and responsibilities of participants,
3.2.1.8.2. The monitoring and evaluation tools, 
3.2.1.8.3. An estimate of the time needed to carry out each major  phase of the project, as well as the total amount of time needed to complete the study
3.2.1.8.4. Possible constraints in adhering to the timetable.

3.2.1.9. Research ethics: Things to include under this area clear identification of ethical issues and a description of how the study will deal with human and other animal subjects, manipulation of genetic materials, etc., providing a basis for application for ethical clearance. 
3.2.1.10. Capacity building: Where training is required, it is important to indicate the sort of training, identify the critical part of the project where that specific training becomes imperative and how it would be organized. In addition information on how this training would eventually lead to the overall institutional capacity building of the academic units that undertakes the project should be included. 
3.2.1.11. Expected outcomes: This is where one should indicate in detail the expected outputs of the project (research reports, publications, articles, new methodologies or technology) as well as strategies for disseminating research output to policy-makers and/or societal use when applicable. 
3.2.1.12. Users and beneficiaries: This section should describe how research results will be communicated and used by immediate or intermediate potential users of the results. The impact of research results can also be discussed in relation to existing technical and scientific knowledge and the research capacity of the Academic units(see below).
3.2.1.13. Strategies of dissemination of research results: This is where plans for disseminating or implementing the findings of the proposed research and details about intended audience and language of communication are outlined. It is also important to include information on how the research should be presented (seminars, workshops, conferences, meetings) and the mechanism for dissemination of findings (i.e., reports, publications, policy briefs, etc.).
3.2.1.14. References: These should be most uptodate with high value journals.
3.2.1.15. Project administration and budget 
3.2.2. Salaries: for the employment of required additional support personnel in accordance with the Human Resources Policies and Procedures of the University.
3.2.3. Research expenses: services and materials (including reference materials) to carry out the research. 

3.2.4. Capital equipment: equipment purchased for the specific purpose of the project.
3.2.5. Conferences: costs of attending project-related seminars, meetings and conferences that may be organized to disseminate research results. 

3.2.6. Training: costs incurred during a trainee’s participation in short courses. 

3.2.7. Travel: Travel costs incurred by project staff for field work to carry out the research or for taking part in relevant workshops/ conferences outside the institution / country. 

3.2.8. Overhead: 10-20% of research grant is allocated for AAU official services.
3.2.9. Personnel: List who will be involved in carrying out the project (both from within the institution and any external experts), their roles, time commitments, qualifications, experience and other relevant information; include CVs of the principal professional staff.

3.2.10. Procedures for review of proposals TC "3.2.2 Procedures for review of proposals" \f C \l "1" : Proposals submitted to the Senate Research and Publications Committee (SRPC) through the academic unit chairperson must be sent for peer evaluation and returned to the author(s) within two weeks following submission.  No review process should take more than six weeks from the date of submission.  When this is not possible due to special circumstances, the chairman of the academic units should inform authors of the proposals in writing of the same. 
3.2.11. Peer review of research proposals TC "3.2.3 Peer review of research proposals" \f C \l "1" : Peer reviewers or evaluators of academic units proposals shall be required to consider the following key issues in reviewing the research projects: 
3.2.12. Significance/relevance TC "3.2.3.1 Significance/relevance" \f C \l "1"  
3.2.12.1. Is the research testing a sound scientific hypothesis, developing a new technology, seeking to improve or document a new technique, technology or policy?
3.2.12.2. How unique, original and innovative is the proposed research? 
3.2.12.3. How relevant and complete is the literature review? 
3.2.12.4. Is there adequate data to demonstrate the feasibility or focus of the project? 
3.2.12.5. Does the proposed project demonstrate awareness of alternative approaches previously used in dealing with the problems? 

3.2.13. Objectives 

3.2.13.1. Are the objectives clear and consistent with the problem statement? 

3.2.14. Contribution 

3.2.14.1. How relevant/important is the proposed research?
3.2.14.2. How does the project advance knowledge?
3.2.14.3. Is the research consistent with national goals, aspirations and priority areas of research of AAU?

3.2.15. Research design and methodology 

3.2.15.1. What strengths and/or weaknesses are there in the design, strategy or methodology?
3.2.15.2. Does the work-plan follow a logical approach? 
3.2.15.3. Has adequate time been allocated? 
3.2.15.4. Is the methodology well described, suitable, feasible and cost effective? How will the data be managed and analyzed?

3.2.16. Results 
3.2.16.1. How significant is the impact of the results likely to be?
3.2.16.2. Can the project be completed within the proposed time frame? 
3.2.17. Budget 

3.2.17.1. Is the budget adequate, relevant and cost effective with specified activities? 
3.2.17.2. What is the partner’s contribution? 

3.2.18. Collaboration 

3.2.18.1. How are responsibilities and workloads shared among each partner or collaborator?
3.2.18.2. What specific qualifications do collaborators have? (CVs should also  be included)

3.2.19. Monitoring and evaluation 

3.2.19.1. What mechanisms are in place for monitoring and evaluating the progress of the project work and the tools developed for the purpose (e.g. periodic reports, seminars, publications, etc.)?

3.2.20. Dissemination 

3.2.20.1. Are the proposed strategies viable? 

Adherence to appropriate national and international laws and standards must be evaluated for projects that involve the collection of genetic resources or that require bio-safety procedures or ethical clearance. Documents demonstrating adherence to the appropriate policies, laws and regulations must be presented for faculty level review of the projects. Standard forms for the review of research proposals both by the academic unit’s chairperson and an external reviewer (see Manual on Research Guidelines and Procedures). 

3.2.21. Decision on reviewed proposals: The decision on reviewed proposals shall be based on the following considerations:
3.2.21.1. Institutional research priority
3.2.21.2. Recommendations and assessment  of reviewers on the merits of the research
3.2.21.3. Availability of adequate funds
3.2.21.4. Potential for institutional capacity building: Will the research benefit the academic units concerned in enhancing its research facilities, producing required manpower needs of the academic units, etc.?
3.2.21.5. The relative ratio of budget to be expended on personnel and travel (e.g. per diem, fuel, air ticket, etc.) compared to fixed assets (e.g. equipment and / or accessories; books and periodicals; etc.)
3.2.21.6. Inter-disciplinarily nature of the research 
3.2.21.7. Participation of other colleagues and students in the research

3.2.22. Decision on reviewed proposals may take the following forms: 

3.2.22.1. Approved: The proposal successfully addresses all of the review criteria. No further action is required from the investigator(s) prior to initiating the study; 
3.2.22.2. Clarification required: The proposal meets most or all of the review criteria but lacks one or more minor areas for improvement that must be addressed in subsequent versions. The proposal will not require resubmission in a subsequent review cycle. 
3.2.22.3. Revise and resubmit: The proposal fails to meet one or more of the major criteria, but is deemed to be of sufficient potential merits to encourage a resubmission. 
3.2.22.4. Rejected: The proposal fails to meet most or all review criteria, and does not have the required scientific, professional or ethical merit.

While approved proposals are directly routed to the academic unit by VPR&DSGS, proposals to be revised or rejected are returned to authors of the proposals, with written comments. Reviewed and resubmitted proposals need to incorporate comments and make changes suggested by reviewers. Authors of the proposals need to write a letter explaining in some detail how they dealt with the issues raised at different levels including the Academic Unit Research and Publications Committee (AURPC).

Proposals recommended by academic units for approval shall be forwarded directly to the VPR&DSGS. When submitted to the VPR&DSGS, the proposals need to be accompanied by all the reviews, reaction of the authors of the proposals, CVs, consent or agreement letters, etc. 

The AURPC will meet at least twice each semester, with dates designated and circulated to all members of the faculty before the beginning of each semester. Research proposals should be submitted to the AURPC at least two weeks before the committee meeting. Any proposal that does not meet this deadline will be reviewed during the next scheduled meeting. 

Individuals may be invited to a meeting of the committee for clarification or the committee may contact researchers to respond to questions and concerns regarding a proposal prior to the scheduled meeting of the committee.

Proposals recommended by the AURPC shall be forwarded to the VPR&DSGS, within one week of  the meeting. Approved projects shall be sent to the VPR&DSGS´s office with completed Grant Data Sheet forms for opening an account (see Manual on Research Guidelines). 

3.2.23. Restrictions on the use of research funds

3.2.23.1. No remuneration or other benefits may be paid to research project staff from research grants. Research grants could however comprise honoraria as agreed upon between researchers and funding organizations.
3.2.23.2. Research support personnel (i.e. other than those submitting the research proposal) may be employed on a contractual basis from research grants only under conditions where such staff is required to maintain continuity of an ongoing research program. Care must be taken that proper University Human Resources Policies and Procedures are followed in the employment of such faculty.
3.2.23.3. Research funds should not be used to hire consultants or other experts to perform a major portion of the research.
3.2.23.4. Under normal circumstances, research funds should not be used for expenses that the academic units concerned should, as a rule, cover (such as office furniture and infrastructural expenses salaries of faculty members involved in the research).
3.2.23.5. Travel funds should not be used for travel expenses unrelated to the approved research.
3.2.23.6. Research funds are not meant to be used for post-doctoral fellowships or trainings. 

3.2.24. Incentives for researchers: Although there has been a significant increase in research publications in many academic units of AAU, there are some units that still lag behind expectations. In order to encourage faculty to increase their research output, AAU has instituted the following:

3.2.24.1. Some international journals charge fees per page to have articles published in them. AAU (through the Office of the VPR&DSGS) will cover such costs for authors when their articles are accepted for publication in such reputable journals.
3.2.24.2. AAU will pay an honorarium equivalent to 10%, 15%, 20% and 25% of authors’ monthly salary (for professors, associate professors, assistant professors, and lecturers, respectively) whenever authors’ articles are published in peer-reviewed journals of international standard of high ranks.
3.2.24.3. AAU will provide seed money to academic units with low infrastructural resources in order to enhance their capacity to undertake original research and help publish their work. Priority will be given to inter-disciplinary research programs.

3.2.25. Contract agreement: The Academic Department Research and Graduate Program (ADRGP) Office shall enter into a contract agreement with the researcher(s) prior to executing the research project. The contract agreement shall contain important information pertaining to the following areas: 

3.2.25.1. Code number of the Project
3.2.25.2. Name(s) of researcher(s) 
3.2.25.3. Title of the project 
3.2.25.4. Duration of the project 
3.2.25.5. Statement indicating number of copies of the final report to be submitted (at least four) 
3.2.25.6. Statement indicating ability and willingness of the researcher to abide by procedures and guidelines for conduct of research in the Faculty.

3.2.26. Requests for extension research period: If the researchers find that the project will continue beyond the final date specified in the project document, they must apply directly to the VPR&DSGS Office for extension, not exceeding one year. Subsequent extension requests must be submitted in writing to the same office for approval within one month after the date of agreement expires. Any remaining funds will return automatically to VPR&DSGS Office for redistribution (allocation) or other uses. In all cases, any application to extend research programs or any request to solicit additional fund with a view to bringing a research program to completion requires a complete monitoring and evaluation report to be submitted to the VPR&DSGS.

3.2.27. Documentation and records: The PI of a project must retain all records of research for three years after the completion of the research. Records may include such items as proposals, research data and notebooks, progress reports and copies of all correspondence related to the project. The academic/research units must maintain an active documentation center where data regarding research in the Unit, project proposals, expenditures, reports, evaluations and publications.

3.2.28. Monitoring and evaluation: Research requires an effective monitoring and evaluation system that provides information on progress, resource utilization, impact and effectiveness of a program. It is, therefore, important that a proper monitoring and evaluation system be implemented to ensure proper accountability.

The Office of VPR&DSGS will be required to work out a schedule of visits and appoint a competent monitoring team. Such a team shall be provided with original project proposal including its budget and a plan of action. The team shall undertake the following tasks: 
3.2.28.1. Evaluate progress at each stage of the research.
3.2.28.2. Examine the relevance of each activity in fulfilling the objectives.
3.2.28.3. Identify operational problems and solicit solutions on how to overcome them. 
3.2.28.4. Make sure that researchers adhere to conventional or standard methodologies as specified in the research projects approved. 
3.2.28.5. Find out whether there are any changes or modifications to the original program or plan of action and whether these have been explained. 
3.2.28.6. Where ethics apply, assess if they have been observed. 
3.2.28.7. Assess the utilization of resources (human, financial, equipment, infrastructure and transport) being used 
3.2.28.8. Assess the degree of participation, skill and involvement of collaborating members. 
3.2.28.9. Assess the quality of work done. 
3.2.28.10. Make specific recommendations. 

3.3. Progress and final reports TC "3.3 
Progress and Final Reports" \f C \l "1"  TC "3.3. Progress and final reports" \f C \l "1" 
3.3.1. Progress report:  TC "3.3.1 Progress report" \f C \l "1" The CAOR  shall determine the appropriate number of progress reports to be submitted by the researcher(s) during the life of the project. Progress reports should cover the following: 

3.3.1.1. Overview of the project
3.3.1.2. Objectives of the project 
3.3.1.3. Status of the project at the time the report is produced 
3.3.1.4. A summary of tasks accomplished and work remaining,
3.3.1.5. Interpretation of new findings 
3.3.1.6. Summarized results including tables and figures 
3.3.1.7. Revised plan for  next phase of the project 
3.3.1.8. Operational problems faced, if any, and suggested solutions 
3.3.1.9. Assess  whether the project objectives are being addressed 
3.3.1.10. Likelihood of success of the project 
3.3.1.11. Financial statement for the period covered by the report showing details of fund acquisition
3.3.1.12. Indicate objectives that have not been achieved and reasons for non-fulfillment.
3.3.1.13. Suggestions to make the following phases of the project successful in terms of methods, efficient utilization of resources, time, materials, finance, personnel use, etc.) 

3.3.2 
Final report:  TC "3.3.2 
Final report" \f C \l "1" The final report shall include: 

3.3.2.1. An executive summary 
3.3.2.2. Acknowledgement of source of funding or any technical assistance 
3.3.2.3. A detailed table of contents (including a list of figures, tables, abbreviations, acronyms etc.) 
3.3.2.4. An introduction (describing  the background, problem statement and objectives) 
3.3.2.5. Literature review of what was previously done in the area both locally and internationally 
3.3.2.6. Materials and methods  used in the study 
3.3.2.7. Detailed analysis of data 
3.3.2.8. Results and discussion section, where data and findings are presented, interpreted and discussed in relation to objectives and findings from previous research, and trends revealed by the data. 
3.3.2.9. Conclusions, recommendations, take home messages and issues for further work if any (continued research and/or outcome extension). 
3.3.2.10. References and appendices of supplementary materials and data used. 

3.4. Research agreements and memoranda of understanding TC "3.4 Research agreements and memoranda of understanding" \f C \l "1"  TC "3.4. Research agreements and memoranda of understanding" \f C \l "1" 
3.4.1. Research collaborations and  TC "3.4.1 Collaboration and agreements research" \f C \l "1" agreements: Research agreements can be of two major types, namely, research collaboration and contract agreements. These are elaborated as follows. 

3.4.1.1. Research collaborations: These are agreements governing relationships in the conduct of research signed when there are two or more parties working together on a research project. It should identify the rights and obligations of parties and determine how the funding and work are to be divided. It also provides the structure for decision-making, conflict avoidance, conflict resolution and exit mechanisms. 

3.4.1.2. Contract (sponsored) research agreement is a written agreement used when a company or an organization provides funds to AAU or any of its academic units / faculties / schools / institutes, etc. for an organized research project. 

Among others, research collaboration agreements and contract research agreements should cover the following areas: 
3.4.1.3. Project identification (project title, investigators, , etc.) 
3.4.1.4. Specific dates for the beginning and closing of the project 
3.4.1.5. The scope of work and its budget (project cost)
3.4.1.6. Milestones/deliverables and associated payments
3.4.1.7. Provisions for confidentiality of information 
3.4.1.8. Right for publication 
3.4.1.9. Clearly defined intellectual property and ownership rights 
3.4.1.10. Ownership of equipment purchased under the contract agreement
3.4.1.11. Provisions for termination 
3.4.2. Memorandum of understanding (MoU) TC "3.4.2 Memorandum of Understanding (MoU)" \f C \l "1" : Units of AAU that undertake research projects may initiate partnership with other national or international institutions to generate reciprocal benefits and sign memoranda of understanding. A MoU provides an umbrella for activities such as faculty, support staff and graduate student exchanges, joint research activities and publications, and participation in seminars and academic meetings that relate to funded projects. Although a project is typically initiated by a certain academic unit, potential benefits for other faculty units may also be considered when entering a MoU. It is expected that fruitful collaborations will lead to more binding agreements. The overriding principle of AAU should always be the maximization of academic excellence which otherwise could not be achieved by the research unit of AAU alone.

Among others, a MoU should have (or should be accompanied by a document containing the following points: 

3.4.2.1. A profile of the proposed partner institution, including a description of its unique contributions to research and how it may complement research by units of AAU.
3.4.2.2. An outline of the collaborative activities that have already taken place or are currently underway or are intended with the proposed partner institution. 
3.4.2.3. A description of the planned joint activities, a list of the faculty members, and the proposed partner institution involved in these activities, and an indication of the potential sources of funding.
3.4.2.4. A description of the possible short and long-term benefits of the collaboration, for the academic unit in particular as well as for the partner institution(s).

It is worth noting that the document should finally be endorsed by the VPR&DSGS of AAU.

3.4.3.
Memorandum of agreement (MoA):  TC "3.4.3
 Memorandum of agreement (MoA)" \f C \l "1" MoA is a binding document governing the relationships and commitments between two or more parties that enter into an agreement. The following outline may be followed when preparing MoA with collaborators.
3.4.3.1. Needs, mission and objectives of AAU
3.4.3.2. Institutional interest for collaboration and networking
3.4.3.3. Background/basis for collaboration
3.4.3.4. Institutional provision which calls for or permits collaboration with others
In all the above points and those that follow each sub-area should be indicated briefly and precisely.

3.4.4. Articles of agreement
3.4.4.1. Definitions: Includes acronyms and terms such as AAU, ADRGP, Senate, etc.
3.4.4.2. Areas of collaboration and cooperation. These include:
3.4.4.1.1. Training
3.4.4.1.2. Staff exchange
3.4.4.1.3. Student exchange
3.4.4.1.4. Research and publications
3.4.4.1.5. Program evaluation
3.4.4.1.6. Resource sharing and upgrading
3.4.4.1.7. Improvement of organization and management
3.4.4.1.8. Specifics about each area of cooperation 

If it involves training, the kinds of elements that should be considered include:
3.4.4.1.9. Type of training
3.4.4.1.10. Participants
3.4.4.1.11. Duration
3.4.4.1.12. Role of each party (as in funding)
3.4.4.1.13. Certification, if appropriate

3.4.5. Final sections: These sections should indicate the following:
3.4.5.1. Term of agreement
3.4.5.2. Follow-up mechanisms
3.4.5.3. Provision for renewal, if appropriate
3.4.5.4. Conditions and procedures for termination

Research collaboration agreements and contract research agreements should be co-signed by the investigator(s), head of academic units and the associate dean of the faculty while MoU and MoA should be endorsed by the VPR&DSGS or a delegate, upon review and recommendation from the same (see Manual on Research Guidelines and Procedures for a template of a Memorandum of Understanding/Agreement Form applicable to AAU and visiting scholars).
4.
Financial aspects of sponsored project administration TC "4
Financial Aspects of Sponsored Project Administration" \f C \l "1"  TC "4.
Financial aspects of sponsored project administration" \f C \l "1" 
The PI at AAU holds the overall responsibility for the technical and financialanagement of a sponsored project. This includes the management of the project within funding limitations, adherence to the project protocol agreed upon, timely reporting of requirements and notifying sponsors when significant conditions related to project status change. While responsibility for the day-to-day management of project fund may be delegated to administrative or other staff, accountability for compliance with AAU policy and sponsor requirements ultimately rests with the PI. AAU requires all PIs to review their obligations for stewardship of sponsor funds and compliance with applicable regulations.
5. Conflicts of commitment and interest TC " Conflicts of Commitment and Interest" \f C \l "1"  TC "5. Conflicts of commitment and interest" \f C \l "1" 
5.1. Conflict of commitment TC "5.1 Conflict of commitment" \f C \l "1"  TC "5.1. Conflict of commitment" \f C \l "1" 
Faculty, employed on a full-time basis at AAU, owe their primary professional allegiance to the same, and their primary commitment of time and intellectual energies should be to the programs on which they are working. Whenever an individual's engagement outside the university interferes with professional obligations for which he or she is employed at AAU, a conflict of commitment surfaces. In the case of faculty working at AAU on a part-time basis, this general principle applies to the extent of the AAU appointment. In other words, faculty on less than full-time appointments may engage in consulting relationships and other roles provided that they do not interfere with their obligations and commitments to AAU.
The following points of policy relate to conflicts of commitment:
5.1.1. Outside consulting privileges are not normally available to full-time faculty of AAU. They may involve in consultancy activities only with permission, as specified below. Under no circumstances may the time spent by any faculty on consultancy work exceed the limits imposed by the policy on consultancy, i.e., 13 days per calendar quarter (that is, one day in seven) on a full-time equivalent basis.
5.1.2. Faculty may not use University resources, including facilities, personnel, equipment, or confidential information, except in a purely incidental way, as part of any  consultancy  activities to which the university is party or for any other purposes that are unrelated to the mission of  AAU.
5.1.3. Faculty must maintain a significant presence on campus (main or overseas) throughout each quarter of the academic year in which AAU (consistent with the scope of their appointment) employs them.
5.1.4. Faculty must not allow other professional activities to detract them from their primary allegiance to AAU. For example, faculty employed on a full-time basis must not have significant outside managerial responsibilities nor act as a PI on sponsored projects that could be conducted at AAU but instead are submitted and managed through another institution.

5.2. Conflict of interest TC "Conflict of interest" \f C \l "1" 
 TC "5.2 Conflict of interest" \f C \l "1" 
A conflict of interest occurs when there is a divergence between an individual's personal interests and his or her professional obligations to AAU, such that an independent observer might reasonably question whether the individual's professional actions or decisions are determined by considerations of personal gain, financial benefits or otherwise. A conflict of interest depends on the situation, and not on the behavior or actions of the individual.

Conflicts of interest are common and practically unavoidable in a modern research university. Faculty should conduct their affairs in a way that avoids or minimizes such conflicts of interest, and must respond appropriately when conflicts of interest arise.

The following points of policy relate to conflicts of interest:
5.2.1. Faculty must foster honest and timely exchange of results of scholarly activities, and inform other faculty, students and colleagues about his or her commitment outside the university that might influence the free exchange of scholarly work.

5.2.2. Faculty must disclose at the right time the creation or discovery of all potentially patentable inventions or discoveries in the course of their university activities or with more than incidental use of AAU resources. Ownership of such inventions must be assigned to AAU regardless of source of funding. The inventor will share in royalties earned.

5.2.3. Faculty must disclose in writing to their supervisor, or to the PI on their research findings, whether they (or members of their immediate family, as defined in the AAU Policy on Conflict of Commitment and Interest) have consulting arrangements, significant financial interests (also defined in that same policy), or employment with another organization which provides funding including gifts, or is otherwise involved in the procurement or technology licensing relationships with AAU.

5.2.4. In situations where the objectivity of a faculty appears to be questionable, the supervisor or PI is expected to bring the issue to the attention to the chair of the academic unit and/or school dean for review and appropriate action. Deans may consult with the VPR&DSGS on this matter.

5.2.5. Faculty members with the official status of PI as stated in the project are required to file an annual certification of compliance with the Faculty Conflict of Commitment and Interest Policy within their college, division, school, institute, or unit. 
5.2.6. Where conflict of commitment or interest arises, faculty members are urged to discuss the situation with their supervisor, PI, or other relevant university officials at different levels.

6.
Intellectual property TC "6
Intellectual Property" \f C \l "1"  TC "6.
Intellectual Property" \f C \l "1" 
6.1. Definitions TC "6.1. Definitions" \f C \l "1"  TC "6.1. Definitions" \f C \l "1" 
6.1.1. Intellectual property (IP) is defined as any new and useful process, machine, composition of matter, article of manufacture, software, copyrighted work or tangible property, including such things as new or improved devices, circuits, chemical compounds, drugs, genetically engineered biological objects, data sets, software, musical processes, or unique and innovative uses of existing inventions.

6.1.2. A patent is a grant issued by the government, (through the delegated authority), giving an inventor the right to exclude all others from making, using, or selling the invention within Ethiopia for a fixed number of years. When a patent application is filed, the government (through a relevant agency) reviews it with a view to establishing facts about whether the invention is new, useful, and non-obvious  and, where appropriate, granting a patent. 
6.1.3. An invention is a novel and useful idea relating to processes, machines, manufactures, and compositions of matter. It may cover such things as new or improved devices, systems, circuits, chemical compounds, mixtures, etc. Invention is assumed to have been made when something new and useful is conceived or developed, or when unusual, unexpected, or non-obvious results are obtained and can be exploited.
6.1.4. Copyright is the ownership and control of the intellectual property in original work of authorship which are subject to copyright law.
6.2. Principles TC "6.2. Principles" \f C \l "1"  TC "6.2. Principles" \f C \l "1" 
AAU shall:
6.2.1. Provide a supportive and creative environment in which faculty and students can work together in the discovery, accumulation and dissemination of knowledge.
6.2.2. Respect the rights of the IP, its faculty and students of AAU.
6.2.3. Establish a framework that will encourage and support the development of IP created through activities of AAU.
6.2.4. Distribute any resultant income in a manner which encourages creativity; and further develop the research, teaching and learning business of AAU.
6.2.5. Take reasonable steps to respect the right of an inventor to be acknowledged as the creator of copyright and to make sure that others respect that right, unless the inventor wishes not to be acknowledged.
6.2.6. Take reasonable steps to make sure inventors have the right to object to changes to their work that would damage their reputation.

6.3. Patent policy TC "Patent Policy" \f C \l "1"  TC "Patent policy" \f C \l "1" 
6.3.1. All potentially patentable inventions conceived by members of the academic staff (including student employees) of AAU in the course of their University responsibilities in a sponsored project shall be disclosed on a regular basis to the Office of the VPR&DSGS. 
6.3.2. AAU shall share royalties from inventions so assigned to the VPR&DSGS with the inventor.
6.3.3. The inventors are free to place their inventions in the public domain if they believe that would be in the best interest of technology transfer and if doing so is not in violation of the terms of any agreements that supported the work or the project.
6.3.4. Waivers of the provisions of this policy may be granted by the President of AAU on a case-by-case basis, giving consideration among other things to AAU obligations to sponsors, whether the waiver would be in the best interest of technology transfer and whether the waiver would result in avoiding any conflict of interest.

6.3.5. In addition to faculty and student employees, the provisions of AAU's patent policy will extend to all graduate students, post-doctoral fellows, visiting faculty and non-employees who participate in research projects at AAU.

6.4. General criteria for patentability TC "General criteria for patentability" \f C \l "1"  TC "General criteria for patentability" \f C \l "1" 
An important criterion of patentability is that an invention must not be obvious to a worker with ordinary skills in that particular field. It must also be novel, in the sense that it has not been previously publicly known or used by others in this country or patented or described in a printed publication anywhere.

6.5. Invention disclosures TC "Invention disclosures" \f C \l "1"  TC "Invention disclosures" \f C \l "1" 
6.5.1 An invention disclosure is a document that provides information about the inventor(s), inventions made, circumstances leading to the invention, and facts concerning subsequent activities. It provides the basis for determining patentability and the technical information for drafting a patent application. An invention disclosure is also used to report technology that may not be patented but is protected by other means such as copyrights.

6.5.2 Inventors must prepare and submit on a timely basis an invention disclosure for each potentially patentable invention conceived or first actually reduced to practice in whole or in part in the course of their university responsibilities or with more than incidental use of university resources.

6.6. Responsibilities of the inventor TC "Responsibilities of the inventor" \f C \l "1"  TC "Responsibilities of the inventor" \f C \l "1" 
Faculty members who create intellectual property shall:
6.6.1 Officially disclose the creation of intellectual property to the appropriate university officials, namely, the respective academic units and the VPR&DSGSP with sufficient evidence on the originality of the invention.

6.6.2 Conduct technology transfer activities in a manner consistent with University and Faculty / Academic units policies and procedures, including those governing conflicts of commitment and interest, and

6.6.3 Cooperate with the University in defending and prosecuting patents and in legal actions taken in response to infringement

6.7. Ownership of intellectual property
 TC "Ownership of intellectual property" \f C \l "1"  

6.7.1. In general, AAU has the right to obtain title to intellectual property developed as a result of support either directly from or channeled through it. 

6.7.2. AAU’s support (in this case, research grant unless and otherwise specified) is defined as financial or other support, regardless of origin, which is used in the discovery or development of intellectual property and is provided through AAU’s channels. In the absence of AAU support, rights of ownership of intellectual property remain with the inventor. AAU may decline to accept any rights of ownership by assignment or otherwise, in which case all rights revert to the inventor.

6.7.3. When software or other unpatented tangible research property is developed by researchers using AAU support, AAU will own all rights to such property, including copyright (subject to agreements with appropriate funding sources). 

6.7.4. Copyright to, and royalty from, literary or scholarly works in tangible or electronic form (e.g., textbooks and other curricular materials, reference works, journal articles, novels, music, photographs, etc.) produced by faculty members as part of their regular teaching services, and research activities, and which do not result directly as a specified deliverable from projects funded in whole or in part by AAU or a sponsored research agency shall belong to the researcher who prepared such works and may be assigned or retained by them (see Section 6.9, below)

6.7.5. AAU claims ownership of the IP created by researchers in the course of their duties.

6.7.6. If researchers create IP that are unrelated to their regular professional duties at AAU, AAU will not have the right to claim ownership of such IP.

6.7.7. Visiting faculty working within AAU and collaborating with other AAU faculty may be required to enter into agreement with AAU concerning the ownership of IP and confidentiality.

6.7.8. If no employment relationship exists between AAU and a student, or if there is no relationship with a third party as a sponsor of a program, or project that could claim part or full ownership, then the student owns the IP he/she creates during his/her research.

6.7.9. In the event that the IP of a student's work is considered commercially viable, the University will encourage the student to protect and develop this property. Should the student decide to assign the ownership of the IP to the AAU to facilitate its protection and commercialization, the student will be entitled to a share of the net surplus on the same basis as University faculty, provided that a license to enhance the commercial potential of the IP is conferred upon AAU.

6.7.10.  Where IP is originated by a student independently or privately, then the University will not consider assisting the student to protect or develop the property unless a proportion of the net surplus is assigned to AAU.

6.7.11.  AAU retains all rights of thesis written and defined in its faculties..

6.7.12.  Where IP is developed jointly by faculty and students, the share of ownership of the IP shall be subject to a separate agreement negotiated between the faculty and the students addressing the revenue arrangements.

6.8. Revenue from intellectual property TC "Revenue from Intellectual Property" \f C \l "1"  TC "Revenue from intellectual property" \f C \l "1"  
6.8.1. Revenues received in the form of cash royalties and/or equity holdings shall be distributed in such a way that encourages technology development within and technology transfer from AAU. "Revenues" shall not include funds received for research support.

6.8.2. Expenses covered by AAU for patent prosecution, licensing, and license maintenance, shall be reimbursed from gross revenues. 

6.8.3. All shares of revenue, including the inventor's share should contribute to the reimbursement of AAU costs for patent infringement actions. The manner and amount of such reimbursement will be determined in consultation with the VPR&DSGS, faculty and the PI or the inventor(s) so as to maintain fairness and adequate incentives in the distribution of revenues. 

6.8.4. The schedule for distribution of net revenues shall be worked out to provide personal incentives to inventors. 

6.9. Copyright policy TC "Copyright policy" \f C \l "1" 
 TC "Copyright Policy" \f C \l "1" 
6.9.1. Copyright is the ownership and control of the intellectual property in original works of authorship which are subject to copyright law. 

6.9.2. It is the policy of AAU that all rights in copyright shall remain with the creator unless the work is a work-for-hire (and copyright vests in AAU under copyright law), is supported through direct funding by AAU for the pursuit of a specific project, is commissioned by the same, makes significant use of university resources or personnel, or is otherwise subject to contractual obligations.

6.9.3. In accord with academic tradition, except to the extent set forth in this policy, AAU does not claim ownership to pedagogical, scholarly, or artistic works, regardless of their form of expression. Such works include those of students created in the course of their education, such as dissertations, papers and articles. AAU claims no ownership of popular nonfiction, novels, textbooks, poems, musical compositions, unpatentable software, or other works of artistic imagination which are not institutional works and did not make significant use of AAU resources or the services of University non-faculty employees working within the scope of their employment.

6.9.4. AAU shall retain ownership of works created as institutional works. Institutional works include works that are supported by a specific allocation of AAU funds or that are created at the direction of AAU for a specific purpose. Institutional works also include works whose authorship cannot be attributed to one or a discrete number of authors but rather result from simultaneous or sequential contributions over time by multiple academic staff members and students. For example, software tools developed and improved over time by multiple faculty and students where authorship is not appropriately attributed to a single or defined group of authors would constitute an institutional work. The mere fact that multiple individuals have contributed to the creation of a work shall not cause the work to constitute an institutional work.

6.9.5. Royalty income received by AAU for such works will normally be distributed in accordance with AAU policy set for the purpose.

6.9.6. All faculty, student employees, graduate students and postdoctoral fellows, as well as non-employees who participate or intend to participate in teaching and/or research or scholarship projects at AAU are bound by this policy. They are also required to sign the University Patent and Copyright Agreement Form (see Manual on Research Guidelines and Procedures).
7. Non-faculty research appointments TC "Non-faculty research appointments" \f C \l "1" 
 TC "7
 Non-Faculty Research Appointments" \f C \l "1" 
An Academic unit’s chair for the courtesy designation of visiting scholar may recommend a visit by an outstanding scholar in a field from other institutions or organizations. The visit may be based on funds obtained from external sources or may be covered personally.

7.1. 
Criteria for appointment TC "7.1 
Criteria for appointment" \f C \l "1"  TC "7.1. 
Criteria for appointment" \f C \l "1" 
The following are the minimum eligibility criteria for a visiting scholar designation at AAU. Individual schools may establish more restrictive eligibility criteria, where necessary. Three criteria are given below.
7.1.1. The visiting individual must be from institutions or organizations external to AAU.
7.1.2. The visiting scholar must have a doctoral degree or be a distinguished scholar in his or her field.
7.1.3. The source of funding for the visit must not be AAU.

7.2. Appointment procedures TC "7.2 Appointment procedures" \f C \l "1"  TC "7.2. Appointment procedures" \f C \l "1" 
The host academic units should make sure that a prospective visiting scholar meets the criteria listed above. Visiting scholar cards are provided to each academic unit by the Registrar's Office. Upon approval of an appointment, a visiting scholar card should be signed by the academic units’ chair or head and issued to the individual. No charge is made for the issuance of a visiting scholar card, which at normal circumstances will not be issued for more than one year at a time.

7.2. Intellectual property agreements TC "Intellectual property agreements" \f C \l "1" 
If a visitor is going to work on research projects (whether sponsored externally or not) on the AAU campus for one quarter or more, the sponsoring academic units should secure the signature of the visitor on a Patent and Copyright Agreement. This agreement recognizes AAU's right to ownership of patentable inventions which are conceived or reduced to practice in conjunction with work done at AAU, or which involve more than incidental use of AAU resources and facilities. If the visitor has already entered into an intellectual property agreement with another institution, the visitor should be asked to sign an alternative version of the Patent and Copyright Agreement.
8. Approval of visiting scholars/researchers application TC "8. Approval of visiting scholar/researcher application" \f C \l "1"  TC "8. Approval of visiting scholar/researcher application" \f C \l "1" s
8.1. Contact between scholars and AAU institutes/academic units TC "8.1 Contact between scholars and AAU institutes/academic units" \f C \l "1"  TC "8.1. Contact between scholars and AAU institutes/academic units" \f C \l "1" 
Contact between a prospective visiting scholar and/or rese​archer (see definition below) may be made as follows.
8.1.1. The Office of VPR&DSGS website and the visiting scholar/researcher or

8.1.1.1. The relevant institute/academic units and the visiting scholar/ researcher.

8.2. Formal application TC "8.2 Formal application" \f C \l "1"  TC "Formal application" \f C \l "1" 
Application form for a visiting scholar/researcher may be acquired by the applicant from the Office of VPR&DSGS or the relevant institute and/or academic units. But the completed form should be sent to the institute and/or academic unit. The application form should also include the following relevant information.
8.2.1. Passport number
8.2.2. Date and place of issuance.
8.2.3. Validity of passport
8.2.4. An advice to the applicant that the complete application form should reach AAU or the relevant institute and/or academic unit six months prior to the intended date of arrival. This equally applies to a new member joining, an on-going long term project.
8.2.5. A Memorandum of Agreement should be signed by the VPR&DSGS, the relevant institute and/or academic unit and the visiting scholar/researcher and kept in his/her files.
8.3. Definitions TC "8.3 Definitions" \f C \l "1"  TC "8.3. Definitions" \f C \l "1" 
8.3.1. Visiting scholar: an established Academic/researcher in a university or a research institute.
8.3.2. Visiting researcher: Anyone not covered by the above definition but working towards an academic qualification such as a Ph.D. MA/MSc or their equivalent.

Anyone outside the above two categories, such as journalists (radio, television, newspaper, magazine) or anyone intent on writing popular serials or a book on the culture, history, etc. of the country is neither a visiting scholar nor a visiting researcher. Individuals in this category should apply to the International Relations Office rather than to the Office of the VPR&DSGS or an insti​tute and/or academic unit.

Institutes and Academic units sponsoring visiting scholars shall ensure that research activities pursued by visiting scholars/ researchers do not unnecessarily duplicate and/or interfere with research activities being conducted by Ethiopian academics here and/or abroad. However, collaborative and complementary research works shall always be encouraged and facilitated given availability of resources and administrative support.

8.3. Types and amount of fees TC "Types and amount of fee" \f C \l "1" 
 TC "8.4 Types and amount of fee" \f C \l "1" 
8.3.1. Administration and registration fee: The administration fee would include both the registration fee and other administrative costs that may be required to facilitate the scholars'/researchers' work and would be US dollars 250.00 (two hundred fifty US dollars) or its equvalent in Birr, payable on joining the University and at the beginning of each academic year.
8.3.2. Bench fee: Visiting scholars engaged in laboratory work in areas of science and technology will be required to pay an additional bench few to cover costs of the provision of basic laboratory equipment and supplies made available to the researcher. The amount of the bench fee will be decided by the sponsoring units after reviewing the research proposal.
9. Exemptions TC "Exemptions" \f C \l "1" 
9.1. Projects with institution building input TC "Projects with institution building input" \f C \l "1" : Visiting scholars engaged in projects with manpower development and institution building inputs such as scholarships, fellowships, equipment and vehicles would receive a waiver of the required administrative and bench fees.
9.2. Visiting scholars engaged in teaching/advising TC "Visiting scholars engaged in teaching/advising" \f C \l "1" : Visiting scholars sharing academic responsibilities such as teaching and advising students and PhD degree holder (or its equivalent) visiting scholars capable of offering courses at the graduate level would also receive a waiver.

9.3. Duration of stay TC "Duration of stay" \f C \l "1"  TC "8.5 Duration of stay" \f C \l "1" 
9.3.1. Lower Limit: The lower limit of stay for a visiting scholar/ researcher in Ethiopia will be one month.
9.3.2. Upper Limit: The upper limit is one academic year. It is however possible to request for extension with justifications, see below.
9.3.3. Scholars/researchers who come with their own individual projects may be allowed to sign an agreement for an initial period of two years, renewable for another two-year term, with the approval of the SRPC and upon submission of a satisfactory progress report on the project.
9.3.4. Visiting scholars participating  in major-long term - scholar research projects: Visiting scholars participating in a major long-term project, approved by the  SRPC, are to be allowed to stay up to the duration of the project as specified and approved by the Office of the VPR&DSGS in the initial project Agreement. The renewal of the project, and hence the grant of permit to the visiting scholar/researcher to stay in Ethiopia can then be negotiated after reviewing and assessing the progress and achievements of the project.

9.4. Reporting timetable TC "Reporting time table" \f C \l "1" 
 TC "8.6 Reporting time table" \f C \l "1" 
9.4.1. Visiting scholars/researchers staying in Ethiopia for less than one semester would file only one final report on their project.
9.4.2. Visiting scholars/researchers staying for more than one semester should file
9.4.3. Two progress reports per year every six months and 
9.4.4. A final cumulative report at the end of the project.
9.4.5. The time for the submission and evaluation of progress and/ or final reports on major long-term research projects should be as specified in the initial project agreement.

9.5. Depositing publications TC "8.7 Depositing publications" \f C \l "1"  TC "Depositing publications" \f C \l "1" 
Results of research projects compiled in the form of the following should be submitted to the relevant institute/academic units.
9.5.1. Tape recordings, films, microfilms, etc. 
9.5.2. Theses/dissertations (1 copy)
9.5.3. Reprints of published articles (5 copies)
9.5.4. Books (2 copies)
9.5.5. Popular readings (5 copies)

9.6. Co-researchers TC "8.8 Co-researcher" \f C \l "1"  TC "9.6. Co-researcher" \f C \l "1" 

 TC "9.6. Co-researcher" \f C \l "1" 
The sponsoring units of AAU are encouraged to provide, in as much as possible, qualified Ethiopian counterparts (co-researchers) to the visiting scholars/researchers.

9.7. Visa and travel permits TC "8.9 Visa and travel permits" \f C \l "1"  TC "9.7. Visa and travel permits" \f C \l "1" 
Institutes/academic units should first secure clearance from the Office of the VPR&DSGS before placing a request for an exit visa for a visiting scholar. The Office of the VPR&DSGS is mandated to make sure that the scholar has fully met his obligations before leaving the country.

9.8. Support from government organizations TC "8.10 Support from government organizations" \f C \l "1"  TC "9.8. Support from government organizations" \f C \l "1" 
AAU should do everything possible to solicit and secure from government and public organizations, the necessary support and cooperation for the visiting scholars/ researchers to guarantee a smooth conduct of their projects.


10. Regulations on teaching materials and the commissioning of textbooks TC "9. Regulations on teaching materials and the commissioning of textbooks" \f C \l "1"  TC "10. Regulations on teaching materials and the commissioning of textbooks" \f C \l "1" 
Whereas, teaching materials and textbooks to be used in the University, must so as to be relevant to our country's needs, be prepared by the University's  faculty taking into consideration Ethiopia's prevalent objective reality without, however, sacrificing their qualities as teaching materials and textbooks. Thus, the University Senate has, in accordance with the powers vested on it by the Addis Ababa University Regulations, issued the following.

10.1. General TC "General" \f C \l "1"  TC "General" \f C \l "1" 
10.1.1. Short title TC "9.1.1 Short title" \f C \l "1" : These Regulations may be referred to as "Regulations on Teaching Materials and the Commissioning of Textbooks and books for Addis Ababa University”.
10.1.2. Repeal:  TC "9.1.2 Repeal" \f C \l "1" The Regulations on the Commissioning of Textbooks and Books for Addis Ababa University of 6 November 1960 and procedures for the final Approval of Completed Teaching Material of August 1, 1983 are herby repealed and replaced by the following.

10.1.3. Definitions TC "9.1.3 Definitions" \f C \l "1" 
10.1.3.1. Unless the context requires otherwise, in these regulations "University" shall mean Addis Ababa University.
10.1.3.2. "Teaching materials" shall mean written materials (either in hard copy or soft copy for posting on Websites as “Lecture Notes”)  prepared for a particular course or courses, and emanating from the teaching and/or research experiences of one or more academic staff of the University.
10.1.3.3. "Textbook or book" shall mean written materials prepared by, and emanating from the teaching and/or research experience of one or more academic staff of the University, and possessing a degree of originality
. 
10.1.3.4. "Responsibility centre” shall mean any college, faculty or any other unit in the University that is engaged in teaching with the aim of producing the necessary manpower to meet the country's needs, including professional upgrading be it teaching regularly or as a continuing education.
10.1.3.5. "Faculty" shall mean any employee of the University engaged full-time or part-time in teaching and/or research or any other activity deemed to be academic by any responsibility centre and approved by the Academic Vice-President.
10.1.3.6. "Original work" shall mean a work whose

10.1.3.6.1. Content is an independent and improved reconstruction of the subject matter. 
10.1.3.6.2. Content is relevant to the special needs of AAU
10.2 Rules, regulations and procedures applicable to teaching materials TC "9.2 Rules, regulations and procedures applicable to teaching materials" \f C \l "1"  TC "10.2 Rules, regulations and procedures applicable to teaching materials" \f C \l "1" 
10.2.1. Determination of priority areas:  TC "9.2.1 Determination of priority areas" \f C \l "1" Each responsibility centre, shall decide the areas of priority to be followed in the preparation and updating of its teaching materials.

10.2.2. Determination of priority areas and procedures for processing teaching materials proposals:  TC "9.2.2 Determination of priority areas and procedures for processing teaching materials proposals" \f C \l "1" In deciding the areas of priority that must be followed in the preparation and updating of teaching materials necessitated by objective realities, a responsibility centre must take into consideration:
10.2.2.1. The need for a teaching material made relevant and oriented to the particular prevailing objective realities of Addis Ababa University that necessitate their preparation; and
10.2.2.2. The likelihood that a teaching material with the quality expected of a university, taking into consideration both the availability of necessary data and the academic caliber of the possible author or authors, be produced.

10.2.3. Manuscript already produced:  TC "9.2.3 Manuscript already produced" \f C \l "1" Any manuscript already prepared and found to meet the criteria established for a teaching material in accordance with these regulations shall, to all intents and purposes, be equivalent to a teaching material approved under these Regulations.

10.2.4. Working conditions of an author preparing teaching materials:  TC "9.2.4 Working conditions of an author preparing teaching materials" \f C \l "1" A faculty preparing an approved teaching material shall be entitled to receive funds, and any other facilities necessary for the preparation of teaching materials from the appropriate responsibility centre(s).

10.2.5. Criteria that qualify a manuscript as a teaching material TC "9.2.5 Criteria that qualify a manuscript as a teaching material" \f C \l "1" : To qualify as a teaching material, a manuscript must:
10.2.5.1. Have a sufficient coverage of at least the core contents of the course for which it is prepared;
10.2.5.2. Include as necessary the current views held by authorities in the field;
10.2.5.3. Have in as much as possible a practical approach to the subject dealt with;
10.2.5.4. Be prepared in as simple and comprehensive manner as possible, taking into consideration the level of understanding of its primary audience, namely, students;
10.2.5.5. Comply with the standard rules, procedures and ethics of scientific publication;
10.2.5.6. Include all tabulations, graphs, illustrations and exercises where necessary for a  comprehensive understanding of the subject matter it deals with; and
10.2.5.7. Meet all other standards as to accuracy of facts.

10.2.6. Evaluation of manuscripts by a responsibility centre found to be sufficient enough to qualify as a teaching material:  TC "9.2.6 Evaluation of manuscripts by a responsibility centre found to be sufficient enough to qualify as a teaching material" \f C \l "1" Each responsibility centre shall determine the quality of any manuscript it finds qualifies as a teaching material in accordance with the criteria set in 9.2, above, as follows:

10.2.6.1. A manuscript that meets the standard expected of the best work in the profession... excellent;
10.2.6.2. A manuscript that meets the standard expected of a work in the profession.... acceptable.

In determining the quality of a manuscript found sufficient enough to qualify as a teaching material consideration shall be given to:
10.2.6.3. The extent of originality of information contained;
10.2.6.4. The extent of originality of examples and figures contained;
10.2.6.5. The extent of exercises, questions and the like included in the manuscript.

10.2.7. Organ vested with final authority for the approval of an author and on the sufficiency of manuscripts to qualify as teaching materials
10.2.7.1. The SRPC shall have final authority to decide on the competence of an academic staff so as to be approved as an author to produce a teaching material in accordance with Sections 9.2.2 and 9.2.3, above.
10.2.7.2. The SRPC shall study the conditions that faculty should satisfy to be author(s) of a teaching material and have it approved by the Senate.
10.2.7.3. In deciding on the above two, the SRPC shall follow the provisions of Section 10.2.8, below.
10.2.7.4. The SRPC has final authority to accept or reject the teaching material produced.

10.2.8. Manner of giving decision TC "9.2.8 Manner of giving decision" \f C \l "1" 
10.2.8.1. The SRPC shall, in accordance with the agenda, time and place of meeting decided and communicated in advance by the University's Research and Publications Officer, meet to render the decision expected of it in accordance with Section 9.2.7, above.
10.2.8.2. The SRPC may establish permanent or ad-hoc committees needed to obtain expert advice in the specific field on which the manuscript is developed.
10.2.8.3. The committee's decisions shall be rendered by majority where there is no unanimity.
10.2.8.4. Where the SRPC is of the opinion that a faculty recommended as an   author by a responsibility centre is not competent enough to do the work or a manuscript qualified by a responsibility centre as excellent or acceptable, or irrespective of the responsibility center's evaluation as excellent, or acceptable; it must, before given its decision, have the qualifications of the author or the manuscript assessed by specialists in the field outside the concerned responsibility centre, the SRPC may, under such circumstances reverse the findings of the responsibility centre only where its opinion is seconded by such specialists and only to that extent.

10.2.9. Effect of non-compliance TC "9.2.9 Effect of non-compliance" \f C \l "1" 
10.2.9.1. Any decision of the SRPC rendered without strict compliance with the provisions of Section 10.2.8, above, shall be appealed to the President of the University by the concerned responsibility centre.
10.2.9.2. The President shall, where he/she is of the opinion that the decision was not given in strict compliance with the provisions of Section 10.2.8, above, the committee's decision and return the case to it with instructions that it render its decision in compliance with the provisions of Section 10.2.8, above.
10.2.10. Author's honorarium TC "9.2.10 Author's honorarium" \f C \l "1" 
10.2.10.1. An author of a manuscript found acceptable as a teaching material shall receive an honorarium of Birr 3,000.00.
10.2.10.2. An author of a teaching material graded excellent shall receive additional Birr 1,000.00 on top of the above honorarium.

10.2.11. Income tax and expenses TC "9.2.11 Income tax and expenses" \f C \l "1" 
10.2.11.1. Income tax that must not be paid by the author on the honorarium he/she is entitled to for the manuscript that qualifies, as the University shall pay the income tax.
10.2.11.2. Likewise any expenses an author might incur to produce a manuscript that qualifies as a teaching material shall be borne by the University considering the provisions of 9.2.3 as well.
10.2.12. Obligations of authors of manuscripts that qualify as teaching materials TC "9.2.12Obligations of authors of manuscripts that qualify as teaching materials" \f C \l "1" : Any author who has produced any manuscript that qualifies as a teaching material shall have the obligation to improve the quality of his work so that it may, without any prejudice to additional remuneration the author will be entitled to, under these regulations, qualify as a textbook within a period of five years starting from the time of its acceptance as a teaching material when his/her manuscript qualifies as a teaching material.
10.2.13. Ownership of teaching materials
 TC "9.2.13 Ownership of teaching materials" \f C \l "1" 
10.2.13.1. Ownership of any teaching material for which the author has been remunerated in accordance with Section 10.2.10 shall be vested with AAU.
10.2.13.2. As an owner of such teaching materials, the University shall have the right to assign the upgrading of any teaching material to a textbook to another faculty in case where the author of the teaching material fails to discharge his/her obligation of his as provided under Section 10.2.12, above.

10.2.14. Obligation of AAU TC "9.2.14 Obligation of the University" \f C \l "1" : AAU shall have the manuscript that qualifies as a teaching material available in as many copies as is needed in a media appropriate for the purpose for which the teaching material is intended at its expense, as soon as circumstances permit.
10.3. Rules, regulations and procedures applicable to textbooks TC "9.3 Rules, regulations and procedures applicable to textbooks" \f C \l "1"  TC "10.3. Rules, regulations and procedures applicable to textbooks" \f C \l "1" 
10.3.1. Principle TC "9.3.1 Principle" \f C \l "1" : Without prejudice to the provisions of the following articles, the preceding rules, regulations, and procedures governing the production of teaching materials shall apply mutatis mutandis to the production of textbooks.
10.3.2. Criteria for commissioning TC "9.3.2 Criteria for commissioning" \f C \l "1" 
10.3.2.1. Commissioning means selection and appointing of an author or a team of authors to produce textbooks in accordance with the provisions of the following sub-​article.
10.3.2.2. To be commissioned as an author of a textbook, a faculty must have:
10.3.2.2.1. Produced a teaching material on the subject:
10.3.2.2.2. Taught the subject for a minimum of five times; and
10.3.2.2.3. Demonstrated his/her competence in research such as by producing at least three articles published in a reputable journal in any area in which the responsibility centre offers training.
10.3.2.3. In the case of a team of authors at least one of the authors should satisfy all the conditions of Section 10.2.9, above.
10.3.2.4. From among a team of authors commissioned to develop a textbook, one author who happens to be the most expert/senior in the field should serve as the principal author and handles all communications between responsible offices.

10.3.3. Working conditions of a commissioned author
 TC "9.3.3 Working conditions of a commissioned author" \f C \l "1" 
10.3.3.1. A faculty commissioned by a responsibility centre to prepare a textbook shall be entitled to:

10.3.3.1.1. A reduction of three (3) credit hours in his teaching load, for a period of one year.
10.3.3.1.2. Funds provided by the University to cover the expenses for the preparation of the textbook.
10.3.3.1.3. The author shall conclude a binding contract to this effect with the relevant University authorities.

10.3.4. Criteria that qualify manuscript as a textbook TC "9.3.4 Criteria that qualify manuscript as a textbook" \f C \l "1" 
10.3.4.1. To qualify as a textbook, a manuscript must, in addition to the criteria that qualify a manuscript as a teaching material provided in Section 10.2.3, above, meet the standards of originality as specified in Section 10.1.3, above.
10.3.4.2. A manuscript recommended as a textbook by any responsibility centre shall be assessed by one internal and one external experts in the field outside the responsibility centre. The Office of VPR&DSGS in consultation with the relevant Unit shall make the final selection. A manuscript to be published as a textbook must be deemed acceptable by such experts.
10.3.5. Author’s remuneration
 TC "9.3.5 Author’s remuneration" \f C \l "1" 
10.3.5.1. An author of a manuscript found acceptable, as a textbook shall be remunerated as follows:

10.3.5.1.1. Birr 30 (thirty) net per 300 (three hundred) words of an edited textbook on the first 400 (four hundred) pages of the textbook at the most accepted for publications in accordance with the provision of Article 14 hereinabove and
10.3.5.1.2. An additional remuneration which shall be l0% (ten percent) of the sale of the first the one thousand copies and in case additional copies are printed the terms of payment of royalty shall be 12½% (twelve​ and a half percent) for the next two thousand copies and 15% (fifteen percent) for all copies sold thereafter.
10.3.5.1.3. The remuneration that an author of a textbook is entitled to (as indicated above in this section) and shall be effected in accordance with additional terms and conditions that may be provided in a contract to be concluded between the author and the University.
10.3.6. Obligations of authors of manuscripts that qualify as textbooks TC "9.3.6 Obligations of authors of manuscripts that qualify as textbooks" \f C \l "1" 
10.3.6.1. Any author who has produced any manuscript that qualifies as a textbook shall have the obligation to update his/her work.
10.3.6.2. As an owner of such work the University shall have the author's obligation of updating the textbook by another academic staff in cases where the author of a textbook fails to discharge his/her obligations.

10.3.7. Copyright TC "9.3.7 Copyright" \f C \l "1" 
10.3.7.1. Copyright shall be retained by the University as publisher of the textbook.
10.3.7.2. The Publisher shall, interalia, have the sole control of the paper, format, type, jacket, production, publishing, advertising price, sale and terms of sales of the work.

� Comprehensiveness of content and presentation are expected of any written material to qualify as a textbook in the field in which it is written.
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